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Hi B.Com. Students, I am sharing B.Com. First Year subject - Business Communication notes, book for Hindi medium students. Business Communication is mostly taught as part of the B.Com. 1st Year course and these Hindi medium PDF lecture notes will help prepare well for your BCom semester exams.



The major topics covered in these Hindi Medium B.Com. First Year lecture notes and Book of Business Communication are:





	Introduction : Basic Forms of Communication - Seven C's of effective communication, barriers to communication, ethical context of communication.
	Business communication of Workplace: Letter-writing component, layout and process, E-mail -communication, bad news messages, persuasive written communication, memos, notice agenda and minutes of meeting.
	Report Writing: Types of business reports, structure of reports, short reports, long reports, abstracts, summaries, proposals
	Communication Skills: Reading skills, listening skills, writing skills, note making persuasive speaking, body language, gestures

You can download these Hindi Medium PDF lecture notes on Business Communication for your B.Com. First 1st year studies by clicking the download link below.
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sana_2cool said:




Hi B.Com. Students, I am sharing B.Com. First Year subject - Business Communication notes, book for Hindi medium students. Business Communication is mostly taught as part of the B.Com. 1st Year course and these Hindi medium PDF lecture notes will help prepare well for your BCom semester exams.



The major topics covered in these Hindi Medium B.Com. First Year lecture notes and Book of Business Communication are:





	Introduction : Basic Forms of Communication - Seven C's of effective communication, barriers to communication, ethical context of communication.
	Business communication of Workplace: Letter-writing component, layout and process, E-mail -communication, bad news messages, persuasive written communication, memos, notice agenda and minutes of meeting.
	Report Writing: Types of business reports, structure of reports, short reports, long reports, abstracts, summaries, proposals
	Communication Skills: Reading skills, listening skills, writing skills, note making persuasive speaking, body language, gestures

You can download these Hindi Medium PDF lecture notes on Business Communication for your B.Com. First 1st year studies by clicking the download link below.
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